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 Background 
 
Some of you know that I’ve recently begun working as a Personal Historian and that I 
currently have a client who delivered a large collection of family history, documents and 
photos to me.  I’m in the process of entering this material into a TMG project, which will be 
used to prepare a book on his maternal family.   
 
Needless to say, I need to do a much better job with Source Citations in this project than I’ve 
done with my own genealogy!  I also realized that spending more setting up the Tag Sentence 
Structures would minimize the time I’ll have to spend editing the final report output. 
 
My first step was reviewing some of the many books which have been written on the subject, 
looking at what is available in TMG and deciding how I wanted to handle the various types 
of records in his collection. 
 
I’m still adjusting citations and sentences, and I continue to set up new Source Types and 
Tags as I work through the documents, but the job is getting easier and the output is much 
cleaner when I print sample reports. 
 
Of course, it’s easier to make these decisions at the start of a new project, but I do plan to 
make revisions to my personal TMG project.  That will probably take place one Tag or 
Source Type at a time and will involve a lot of work, but I feel that it will be well worth the 
effort in the long run. 
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 Decisions, decisions, decisions 
 
TMG offers 3 choices (from the preferences menu) in how you cite your sources within a 
given project: 

1. “Evidence” (Elizabeth Shown Mills) 
2. “Cite Your Sources” (R. Lackey) 
3. Custom 

 
I decided to go with Custom Sources, because they allow me more flexibility, but I’m basing 
my citations on the Evidence Style by Elizabeth Shown Mills.   



Warning: Changing the style of sources within a project can lead to unexpected results.  If 
you aren’t already using Custom Sources, be sure to read the info in TMG Help.  Discussion 
of this subject can also be found in Chapter 7 of Getting the Most Out of The Master 
Genealogist as well as in Appendix D of the same book. 
 
I decided to make use of the Split Memo and Roles features available in TMG.  This allows 
me to use the same sentence structure to fit a variety of situations.   
 
There’s been a great deal of discussion on the TMG Mailing List regarding Lumpers and 
Splitters.  In my own genealogy project, I tend to be more of a Lumper, setting up one 
general source and using it for many citations by adding information to the Citation Detail.  
For example, I have a source called Ancestry Census, which I cite for all census info I find 
on Ancestry.com.  I then add the year, state, county, town/twp, ED, and sheet to the Citation 
Detail to distinguish each of the census citations. 
 
In my new project, I decided to be more of a Splitter.  I haven’t tackled the census records 
yet, so I’m not sure how I’ll approach them.  But for vital records, death notices, obituaries, 
and society column articles (it’s a very prominent family and there are many of these), I’ve 
set up a separate source for each document. 

 
 Details 

 
Enough of the generalizations – the rest of this presentation will deal with specifics on 
changing Sentence Structures, using Split Memos, use of Roles in Tag Entry, adding Source 
Types and modifying Source Definitions. 

 
One of the main problems I’ve faced in this project is the newspaper clippings relating to the 
family.  Some of the clippings include the heading, which gives the name and date of the 
paper.  Some have handwritten info on them telling the date and/or name of the paper.  And 
some have no identification, but they state facts such as she died yesterday, so I can 
determine the date of the article from other known information. 
 
I’ve come up with a method, which allows me to set up one source type (eg. Obituary) and 
control the resulting sentence by using a combination of Roles and Split Memos. 
 

 
In the example at the left, the name of the paper 
and the page was included in the clipping of the 
obit.  But the date was hand-written on the 
clipping, so I’ve noted this in the date field. 
 
If the name of the paper is unknown, I enter 
“Unidentified Clipping” in the Title and Short 
Title.  If the date is on the clipping, I enter the 
date without any additional notes in the Date 
field.  If the location is unknown, I leave this 
info blank (same thing if the page is unknown). 
 
 
 

 



   Clicking on the Attachments tab of the Source Definition screen, brings up the screens 
necessary to enter repository information.  The screen shot below shows multiple windows opened from 
the Attachments tab.  I’ve assigned the newpaper clippings to the personal library of my client since the 
actual clippings are in his possession.  I also assign a reference # which gives the location of the 
clippings in the exhibit binders, but this is a topic for a different presentation. 

 
 
The main reason for showing these 
screens and for entering repository 
information is that it can be used to create 
the wording for the footnotes and the 
bibliography.  The wording can be 
changed by clicking on the Output Form 
tab of the Source Definition screen shown 
at the right.  In this case, it’s part of the 
Bibliography, but I’ve also used it as part 
of the actual Footnotes when the records 
are held by a state or county repository. 
 
By default, the [CD] field normally prints 
at the end of the sentences, but I’ve 
chosen to move it to the beginning of the 
sentence for the wording I want when 
there are multiple sources for a given piece of information such as birth dates.   
 
You can see the results in the sample output below where multiple source citations for this individual’s 
birth are printed in the same footnote (#1) and are separated by semi-colons. 



 
 
Once I’ve set up a source the way I want it to 
appear, I use the Copy button on the right side 
of the Master Source List screen to make new 
sources for similar documents.  You could 
also use the Add button for new sources, but 
by using the Copy button you can use the data 
in the existing fields to determine what should 
be entered.  This can be confusing when there 
are multiple dates (access date, date of 
document) and places (full place name, state, 
county) in the template. All of these Obit 
sources are set up the same, but contain 
different information in the abbreviation, 
[NEWSPAPER TITLE], [SHORT 
NEWSPAPER TITLE], [ARTICLE TITLE], 
[DATE], [LOCATION], and [PAGE] fields. 
 

New sources can be entered by using the Add tab, 
which brings up the screen shown to the right. 
 
Previously, I’d never added any of new Source 
Types to a project.  But, I’ve found that this is 
relatively painless to do and is especially useful for 
some of the online resources.  
 
This can be accomplished by either clicking on the 
Add tab and starting with a blank screen or by using 
the Copy tab to copy a Source Type which is 
similar to what you want and modifying the 
footnote and bibliography fields.  This is my 
preferred method and I’ve added several new types 
based on the examples given on Elizabeth Shown 
Mills’ QuickSheet for Citing Online Historical 
Resources.  
 
 
 
 
 
 



One example is the Ancestry Historical 
Newspapers shown to the right.  Note that I’ve 
also chosen to move the [CD] field to the 
beginning of the footnotes for this source type. 
 
I especially like the ability to note the date the 
item was accessed online in the footnote. 
 
Appendix E (Standard Source Element Groups 
and Source Elements) of Getting the Most Out 
of The Master Genealogist is very helpful when 
making changes to the footnotes and 
bibliography.  TMG has a restriction that only 
one Element from the same Element Group 
can be used in the same Template.  This can 
be extremely confusing when you first start 
making changes to the wording within the 
Source Types.  Jim Byram does a good job of 
explaining this in Chapter 7 of the book. 
 
 
The results of this work are shown in the following section of a Descendants Report from the project: 

 
Now that we’ve covered Sources and their definition, it’s time to move on to Sentence Structures and all 
that goes along with them.  Keep in mind that the Source Definitions determine what prints in the 
Footnotes and Bibliography while Sentence Structures determine what prints in the Narrative. 
 
 
 
 
 



If you open a tag 
(either an existing 
Tag or press F4 to add 
a new tag), you’ll see 
the Tag Entry screen.  
By clicking on the 
Tag Type box in the 
upper left-hand 
corner, you’ll get to 
the Tag Type List 
screen.  Once again, 
you have the option to 
Add new Types or 
Edit/Copy existing 
ones.  I’ll use the 
Obituary Tag for this 
part of the discussion. 
 

 
Clicking on Edit, will bring up a new screen called Tag 
Type Definition, shown at the right. 
 
Notice that there are 3 tabs on this screen.  The Roles and 
Sentences tab is the one we need to look at and it’s shown 
below.  Most Tag Types have two roles as default: 
Principal and Witness.  I’ve added 5 new Roles to the 
Obituary Tag Type.  The first 2 of them are for use in 
logging/printing the exhibits I’m working with and I’m not 
going to discuss them here. 
 
The last 3 roles are used to give me more flexibility in the 
sentence structures when entering obituaries in the project. 
 
You’ll notice that I’ve also 
changed the default sentence 
for the Principal and have 
added formatting for the 
printed output.  By adding the 
double carriage returns 
([:CR:][:CR:]) at the beginning 
of the sentence, this will force 
the output to a new paragraph.  
The same is true with the 
double carriage return before 
the memo.  The combination of 
[ITAL:] and [:ITAL] 
surrounding the memo field 
will force this information to 
print in Italics.  The same type 
of code can be used to force to Bold ([BOLD:]…[:BOLD]).  These must be typed in pairs as shown with 
the ITAL or BOLD in caps and the colon at the end of the first one and at the beginning of the second 
one. 



The [M2] at the end of the sentence allow me to use split memos for the obituary tag.  I’m using the 1st 
memo “field” ([M]) for the transcription of the actual obit while the 2nd memo “field” ([M2]) is used to 
add any notes I want to include in the report.  My primary use for this is to create a sentence such as the 
following: 
 
Mary Jones’ obituary appeared on 23 June 2006 in The Omaha World Herald, Omaha, Douglas County, 
Nebraska and reads as follows: 
 
Mary was a very interesting fictional woman, whose only purpose in life was to appear in this 
presentation. 
(transcribed as written). 
 
I’ve found this last statement useful for several of the obituaries which contained typos and misspellings.   
 
This sentence works great when the date and name of the paper are known, but it doesn’t work when 
that information is not available.  I could have created multiple Tags for obits such as ObitDN (date and 
name known), ObitDO (date only), ObitNO (name only), ObitNI (no info) or some such other formats, 
but I didn’t want to do this. 
 
This brings us back to the various Roles, which have already been set up.  Sentence Structures for the 3 
Roles are shown below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The nice part is that now I can control the output based on 
the Role.  To do that, we need to look at the Tag Entry 
screen. Notice that the two Principal fields are actually 
drop-down boxes.  Unfortunately, I can’t get Printkey to 
cooperate to get a screenshot, but if you click on the 
Principal field, you will get a choice of all of the Roles 
which have been set up for the Obituary Tag Type.  We’ve 
seen the use of Roles with Witnesses in past presentations, 
but they can be used for Principals as well. 
 
Switching to another individual for whom I have an obit from an unidentified paper…. 

In this case, I don’t know the date, so only a sort date is entered.  I also don’t know the name of the 
paper, so I’ve left the place fields blank.   I’ve selected the role of Unidentified and typed the 
transcription in the Memo field.   
 
Clicking on the Sentence button at the bottom of the Tag Entry screen brings up the Sentence Structure 
screen, which is also shown above.  This can be used as a reminder of how to enter the information.  I 
don’t recall the name of the person, but one of the members of the TMG Mailing List suggested using 
the HTML codes for “hidden” info in the sentence structures for this purpose.  The [HID:]….[:HID] 
combination works just like the code for italics and bold.  It will force anything typed between these two 
HTML codes to be hidden from view when the report is printed.  So, my notes of “M2=presumably on” 
and “M3=in placename” will NOT print and are only there to remind me how to type the memo field.  
The use of the < > around the [M2] and [M3] fields will cause these parts of the sentence to only print 
when a 2nd or 3rd part of the Memo has been entered.  Sets of pipes || (upper-case \ on the keyboard) are 
used to break the Memo into separate parts.  In this case, the full Memo field contains the following: 
 
PROMINENT MUNCIE WOMAN SUCCUMBS 
Mrs. Margaret Boyce Dies at Hotel - Rites Tomorrow. 
 



[:TAB:]The funeral of Mrs. Margaret Boyce, 75, widow of James Boyce, who died early yesterday 
morning in her apartment at the Delaware Hotel, will be conducted at 2 o'clock tomorrow afternoon 
from the home of her son, A. Earl Boyce, 525 Riverside avenue, where the body will be removed this 
morning from the Meeks mortuary. 
[:TAB:]The services will be conducted by the Rev. Arthur W. McDavitt, pastor of St. Johns Universalist 
Church.  Burial will be in Beech Grove Cemetery. 
[:TAB:]Mrs. Boyce returned to Muncie a year ago from California, where she had lived for twelve 
years.  Her health had been impaired since early last summer.  Mrs. Boyce was born in Pittsburgh, the 
daughter of Mr. and Mrs. Samuel Mohler.  She married James Boyce July 10, 1875. 
[:TAB:]A pioneer citizen of Muncie, Mr. Boyce was a charter member of the Board of Trade and was 
the president of the Muncie Heat, Light and Power Company.  The Boyce block on Main street was 
erected by him in 1881.  His death occurred in 1910. 
[:TAB:]Surviving is a daughter, Mrs. Charles O. Grafton, of Muncie; a son, A. Earl Boyce, president of 
the A. E. Boyce Company; a step-son, William Boyce, of Glendale, Cal.; a step-daughter, Mrs. Minnie 
Boyce Davis, of Ocean Park, Cal.; two sisters, Mrs. Etta Taylor, of Muncie, and Mrs. Elizabeth Zook, of 
Los Angeles; three granddaughters, Mrs. Robert Galliher, Mrs. Charles Benham and Miss Nancy 
Grafton, all of Muncie, and a great grandson, Robert Boyce Galliher.||presumably 13 November 1931||in 
Muncie, Indiana 
 
The [M2] portion follows the first set of || at the end of the Memo.  In this case, I’ve used the 
“presumably” wording because it says she died yesterday and I know her date of death from other 
sources.  I’ve added the [M3] portion as “in Muncie, Indiana” based on the references to many places 
known to be in Muncie, which were mentioned in the obit.  If you want to omit the M2 data for the date, 
but still want to include the M3 place name, you would code it as “transcription of obit|| ||in Muncie, 
Indiana” 
 
Note the use of the [:TAB:] in front of each paragraph which will force the indentation I want in the 
final report. 
 
All of this results in the following output in the printed report: 

 
This may seem like a lot of work, but after entering many different obits, it actually turned out to be a 
huge time-saver. 
 
I plan to do additional research to further identify many of these newspaper clippings. Because I’ve used 
Roles for the obituary sentences, I’ll be able to easily update the information by adding the dates and 
places to the Tag, adjusting the Role to reflect the new format, and deleting the information in the M2 or 
M3 fields of the Memo.  
 
 
 



Another plus for this setup is that looking at the Person View for this individual, you can easily see 
which Role was used for each of the Obituary Tags.  In fact, now that I think about it, this use of Roles 
could be a method for identifying items which have not been found such as Census records or which 
need further work.  Perhaps this is a topic for another presentation! 
 
 
 
 
 
 
 
 
Last, but not least, is an exhibit of the Bibliography from the project, which I will bring to the Users 
Group meeting.  I really don’t feel comfortable giving this out as part of the handout as it contains a list 
of all the sources entered so far for this project. 
 
 


